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Courtney Primary School

	1. Culture, Ethos & Values:

	Courtney Primary School promotes an open and transparent safeguarding ethos throughout the School.

	All staff are required to comply with the Courtney Professional Code of Conduct and an acceptable use of the internet agreement.

	Staff are regularly reminded of their important position to be able to monitor pupil wellbeing and their duty to disclose any concerns or to whistle blow if they have any concerns about colleagues. Staff are told that ‘it could happen here’. 

	Staff well-being is discussed regularly at staff and SLT meetings.   Stall wellbeing meetings are held at least 2 x a year.

	

	2. Leadership, Management & Governance:

	Vulnerable children and families are discussed by the Safeguarding Team (HT, DHT/SENCO, FLW, Lead LBS) at termly Student Welfare Group Meetings. 

	Safeguarding is a standing item on all governing body meeting agendas. 

	The Headteacher (Designated Lead), and FLW (Deputy Lead) have undergone external safeguarding training.

	Headteacher and FLW share and agree Safeguarding decisions.

	The school underwent an external moderation of its safeguarding processes in April 2018 by another local school with outstanding safeguarding practice.

	There is a nominated Safeguarding Governor in place.

	Six Governors have undergone safeguarding training led by Governor Services. 

	The SBM meets regularly with South Glos. SBMs through a local cluster and the South Glos SBL group.  Safeguarding best practice is regularly shared. Safeguarding is also a discussion item on the South Glos. SBM website.

	

	3. Policies

	There are up to date Child Protection Policy, Whistleblowing and Health and Safety policies in place which have been reviewed by the Governing Body.
Staff are asked to review these policies annually and a record of their confirmation of reading is kept.

	Staff are asked to review Part 1 of Keeping Children Safe in Education as a minimum on an annual basis.

	The school has clear, published schemes of work for E-safety, RSE, Drugs Education, Personal Safety etc. 

	All safeguarding policies are available to parents through the school website ‘General Information’ ‘Policies’

	The Local Authority’s Safeguarding Audit is completed annually by the Headteacher, Safeguarding Governor(s).   An action plan of areas requiring improvement is implemented, completed and reported to FGB.

	The SBM in conjunction with the HT will be completing an annual Safeguarding Report to Governors.


	4. Pupil Protection

	The school has well established procedures for staff and visitors to report any concerns they have about pupils or staff.

The process for raising concerns are well documented and easily accessible to all staff and visitors.

	The school sets its pupils high standards of behaviour.  Where behaviour falls short of these standards, a consistent, structured and well known set of processes and sanctions are followed.

Behaviour breeches are recorded and reviewed regularly to identify any trends.

	Serious incidents (such as bullying, racism, assault) and exclusions are recorded formally, reviewed and reported to the governors termly.

	Pupil’s E-safety is supported through yearly internet safety days and regularly messages to parents.  Breaches of E-safety are recorded and monitored.

	Pupil attendance is monitored daily and where a pupils’ absence is not explained, follow up calls are made to ensure the pupil is safe.

	The School has an Attendance policy, agreed with RISE Alliance schools. Patterns of low attendance and punctuality are followed up with support from an EWO.

	The School actively follows its PREVENT policy.   The HT and FLW have undergone PREVENT Training. All staff are reminded of how to spot signs of extremism or radicalisation.

	

	5. Safer Recruitment:

	The HT, SBM and Chair of Governors have undergone safer recruitment training and every interview panel has at least one trained member. 
Interview questions and the selection GRID detail those staff which have undergone safer recruitment training.

	Safeguarding is considered at all stages of the application process with all adverts, application packs, application forms, conditional offer letters and the vacancy tab of website having safeguarding expectations for applicants.

	Every interview has a safeguarding question and evidence is available to show that successful candidate has answered this successfully.

	The following pre-employment checks are carried out rigorously.

Identity, QTS, Qualifications, DBS, Barred List, Prohibited from Teaching, Right to Work, Overseas checks, certification that relevant staff are disqualified & Health check.

Where a check has not been completed before an individual starts work, a Risk Assessment is completed by the SBM and HT. Individual risk assessments have also been undertaken for those staff who do not have two verified references due to their start date preceding these procedures.
Teachers’ prohibition from teaching are re-checked every year.

	The online DBS process is undertaken by the HR Administrative Assistant and monitored by the SBM.

	The Single Central Record is run from SIMS, thereby confirming the integrity of the data recorded in SIMs.  It contains details of Staff, Supply, Volunteers, Governors, Agency and 3rd parties.  It is readily available at all times.  The template of this SCR has been based on guidance given by Andrew Hall, SafeguardingPro and outcomes from the SGSBL Safeguarding Working Group.

	The Single Central Record is checked regularly by the Safeguarding Governor, during SIA visits and the Headteacher.

	6. Staff Training:

	All staff, volunteers and governors are given an appropriate and relevant induction and training.  The nature and details of this are recorded. 
Relevant safeguarding advice and information is included within the induction arrangements for all staff and volunteers.

	All staff receive safeguarding refresher training every 3 years.

	The school keeps a comprehensive Safeguarding training log. 

	Relevant staff have undergone prevent training and all have received awareness training.

	The staff Weekly  Bulletin is used to remind and revise key safeguarding messages.

	

	7. Visitor Screening:

	Visitors are expected to read and abide by our Visitors Expectations displayed in the sign in folder in the lobby.

	All visitors are asked whether they have been DBS checked.  If they have, they are asked to provide a copy of the DBS and a proof of identity.  Records of the information provided is kept.  Visitors with established DBS are provided with blue lanyards.  Visitors without proven DBS checks are provided with red lanyards and are not permitted any unsupervised contact with children.

	Volunteers undergo an induction and are provided with a volunteers statement of expectations. 

	

	8. Pupil Voice:

	Posters around the school remind children what to do if they have any concerns.  Posters are placed at a level making it easy for them to see/read.

	The school’s annual pupil survey specifically asks children about their feelings of safety and every concern is followed up by the SLT and Lead Safeguarding Governor.

	Pupils are regularly reminded what they need to do if they aren’t feeling safe.

	The school provides an on-site Play Therapist and FLW to support children.

	Each class has a Bother Box and regular Circle Time.
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